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GENERIC FIRE RISK ASSESSMENT GUIDANCE AND TEMPLATE
Key Points:
· Fire legislation requires a risk-management process that focuses on places and buildings this includes open air events

· Carry out a fire-safety risk assessment, or engage the services of a competent person to do so

· Consult and liaise with the local fire and rescue authority at the planning stage, and thereafter as required dependant on the size and nature of your event

· Draw up a fire-management plan

· Identify potential ignition and fuel sources

· Establish the control measures

· Have an evacuation plan in place

· Implement and enforce appropriate fire precautions at all stages of the event

· Provide adequate means for raising the alarm, and suitable and sufficient escape routes

· Provide suitable and sufficient fire-fighting equipment and personnel

Prevention and mitigation of the risk of fire is a critical part of event safety. 

Good management of fire safety is essential to ensure that a fire is unlikely to occur, or if it does break out, that it can be controlled quickly and safely without putting staff and the public at risk. The aim is to provide an understanding of what is required based on the level of risk of the event.

Fire safety risk assessment

The first requirement is to undertake a fire-safety risk assessment. Consider the venue, any structures, and how to determine what risks exist and what is needed to control those risks.

The extent of the fire-safety risk assessment needed will depend on the nature and complexity of the event. In some instances, the event organiser will be able to carry out the fire risk assessment. However, as the complexity of an event increases, advice should be sought from a competent person who has sufficient expertise and experience in the type of event being planned.

Comprehensive guidance on fire-safety risk assessment can be found in HM Government Fire safety risk assessment guides, Open air events and venues; Small and medium places of assembly and also Large places of assembly. 
The fire-safety risk assessment can be carried out either as a separate exercise for small events or as part of a single risk assessment covering other health and safety risks. Ensure that, based on the findings of the assessment, adequate and appropriate fire-safety measures are taken to minimise the risk of injury or loss of life in the event of a fire. This will include safe occupant capacities based around means of escape.
Your fire risk assessment should include reference to
· Numbers attending and audience profile 

· Event type and activities on site 

· Location, access and terrain of your event site 

· Availability of local Fire & Rescue Service resources 

· Duration of the event 

· Time of year and weather conditions 

· Overnight camping – both attendees and staff 

· Any specific hazards at your event 

· Past experience of the event or similar events 
How to use this document

Once completed delete pages 1 and 2 as they are guidance notes.

You only need to complete the relevant sections for your event.  You can delete any boxes not applicable or not required.  You can do this by highlighting the row, right click and delete cells.
GENERIC FIRE RISK ASSESSMENT TEMPLATE FOR {EVENT}
	Responsible Person

(Employer or other person having control of the relevant premises)
	

	Address of Event 
	

	Postcode
	

	Assessor:
	

	Date of Fire Risk Assessment
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GENERAL INFORMATION
	The Premises / Open Air Venue

	

	Approximate area: (m²) 
(To include all floors of responsibility)
	

	

	Brief details of venue:
(Date of construction, brick, timber, purpose built or converted)
	


	Occupancy Profile

	Maximum number of persons in the most highly occupied area to be affected by an uncontrolled fire within 30 minutes
	WEEKDAYS
	WEEKENDS

	
	0000 to 0400
	
	0000 to 0400
	

	
	0400 to 0800
	
	0400 to 0800
	

	
	0800 to 1200
	
	0800 to 1200
	

	
	1200 to 1600
	
	1200 to 1600
	

	
	1600 to 2000
	
	1600 to 2000
	

	
	2000 to 2400
	
	2000 to 2400
	

	
	Enter range – A= <20, B=20-49, C=50-99, D=100-1000, E=>1000, 0= None

	Description of attendees
	Mobility Issues
	
	Average Mobility
	
	Vulnerability Issues
	

	Occupants/Visitors Especially At Risk From Fire

	Disabled occupants (Personal Emergency Evacuation Plans in use when necessary)
	

	Occupants in remote areas  (Lone working/isolated areas)
	

	Young person’s (Individual Risk Assessment provided for those persons under 16 yrs)
	

	Others (Details of Elderly/Infirm/Mental Ability)
	

	Visitors 

	

	Occupants whose first language is not English
	


IDENTIFIED FIRE HAZARDS & PRIMARY CONTROL MEASURES
Note: 
On the following pages, where the answer is 'Yes', please describe in the Identified Hazards boxes below. 

Where the answer is 'No', please complete the deficiencies boxes below.

Where the answer is 'N/A', please describe in the General Comments box provided.

	Electrical Sources Of Ignition

	Measures taken to prevent fires of electrical origin.
	

	Fixed installation periodically inspected and tested? (e.g. every 5 years)
	YES / NO / N/A

	Portable appliance testing carried out on a risk assessed basis?
	YES / NO / N/A

	Suitable policy in place regarding the use of personal electrical appliances?
	YES / NO / N/A

	Suitable limitation and management of trailing leads and adaptors?
	YES / NO / N/A

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 

	Remedial Action Required: 




	Smoking

	Smoking prohibited in the building?
	YES / NO / N/A

	Smoking permitted in appropriate areas?
	YES / NO / N/A

	Suitable arrangements for those who wish to smoke?
	YES / NO / N/A

	Measures taken to prevent fires as a result of smoking (below)

	

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 
	Remedial Action Required: 

	
	


	Arson/Deliberate Ignition

	Basic security against arson by outsiders or other persons appears reasonable.

If specific advice on security (including security against arson) is required, the advice of a security specialist should be obtained.
	YES / NO / N/A

	Is there the potential for fire load/combustibles in close proximity to the premises available for ignition by outsiders?
	YES / NO / N/A

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 
	Remedial Action Required: 

	
	


	Lightning

	The venue has suitable lighting provision – All areas covered if the event is taking place at night 

	YES / NO / N/A

	Is the lightning protection system subject to a suitable maintenance regime?
	YES / NO / N/A

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 
	Remedial Action Required: 

	
	

	General Comments:




	Dangerous Substances

	Dangerous substances are, or could be used or stored, within the premises?

(i.e. Substantial quantities of alcohol, white spirits, other flammable liquids or materials)
	YES / NO / N/A

	A risk assessment has been carried out as required by the Dangerous Substances and Explosive Atmospheres Regulations 2002?
	YES / NO / N/A

	Stored in suitable areas and containers away from potential sources of ignition, to include issues of chemical reactivity and compatibility.
	YES / NO / N/A

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 
	Remedial Action Required: 

	
	

	General Comments:




	Housekeeping

	Standards of housekeeping
	

	Combustible materials appear to be separated from ignition sources?
	YES / NO / N/A

	Appropriate storage of hazardous materials?
	YES / NO / N/A

	Escape routes kept clear of any combustibles? (Storage /furniture)
	YES / NO / N/A

	Appropriate measures for the safe storage and disposal of waste?
	YES / NO / N/A

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 
	Remedial Action Required: 

	
	

	General Comments:




	Hazards Introduced By Contractors And Building Works

	Fire safety conditions have been imposed on both external contractors and

in-house maintenance staff?

	YES / NO / N/A

	Is there satisfactory control over works including use of hot work permits, where appropriate, carried out in the building by external contractors?


	YES / NO / N/A

	Give details:


	

	If there are in-house maintenance personnel, are suitable precautions taken during works carried out by them, including use of hot work permits, where appropriate?
	YES / NO / N/A

	Give details:


	

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 
	Remedial Action Required: 

	
	

	General Comments:




	Other Significant Fire Hazards That Warrant Consideration

	Are there any other fire hazards that warrant consideration within the premises?

(This to include any fire hazards from any process; heat producing, spark or friction generating, chemical or other process which has the capacity to ignite, create excessive or rapid heat or generate oxidising or flammable gas)
	YES / NO / N/A


	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 
	Remedial Action Required: 

	
	


ARRANGEMENTS FOR EVACUATION
	Evacuation Strategy

	Typical evacuation strategies are likely to involve one or more of the following arrangements.  

	State which strategy (ies) have been adopted.



	Evacuation Arrangements 
It is reasonably expected that all relevant persons in the premises are able to (and will) evacuate immediately to a place of total safety.
	YES / NO / N/A


	Notes 



PROVISION OF ELEMENTS OF FIRE SAFETY AS SECONDARY CONTROL MEASURES
	Means Of Escape

	It is considered that the venue is provided with reasonable means of escape in case of fire.  Identify the means of evacuation and attach a plan. (This can be a hand drawn plan).
	YES / NO / N/A

	Adequate design of escape routes?
	YES / NO / N/A

	Reasonable distances of travel when:

	Where there is escape in a single direction state the distance of maximum travel.

	YES / NO / N/A

	Where there are alternative means of escape, state the distance of maximum travel.
	YES / NO / N/A

	Suitable protection of escape routes? (Fire resisting construction)
	YES / NO / N/A

	Adequate provision of exits? State the capacity of each exit below
	YES / NO / N/A

	
	

	Escape routes unobstructed?

	YES / NO / N/A

	It is considered that the premises are provided with reasonable arrangements for means of escape for disabled people?  Describe the arrangements below.
	YES / NO / N/A

	
	

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 
	Remedial Action Required: 

	
	


	Measures To Limit Fire Spread And Development

	It is considered that there is:

	All structures of a reasonable standard. (Fire resisting)  
	YES / NO / N/A

	Reasonable limitation of linings that may promote fire spread. (Walls and ceilings of structures)
	YES / NO / N/A

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 
	Remedial Action Required: 

	
	

	General Comments:




	Emergency Escape Lighting

	It is considered that there is a reasonable standard of emergency escape lighting 
	YES / NO / N/A

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 
	Remedial Action Required: 

	
	


	Fire Safety Signs And Notices

	It is considered that there is a reasonable standard of fire safety signs and notices? 
	YES / NO

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 
	Remedial Action Required: 

	
	


	Means Of Giving Warning In Case Of Fire

	Reasonable manually operated fire warning system provided?
	YES / NO / N/A

	If yes give details: (e.g. Communications, fire bell, air horn, klaxon etc)


	Automatic fire detection provided?  If yes, to what Standard? (e.g. BS 5839 Part 1Grade L1/L2 etc)
	YES / NO / N/A

	Throughout Premises
	YES / NO / N/A

	Part of Premises only
	YES / NO / N/A

	Extent of automatic fire detection generally appropriate for the crowd and fire risk?
	YES / NO / N/A

	Remote transmission of alarm signals to a monitoring station or other?
	YES / NO / N/A

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 
	Remedial Action Required: 

	
	

	General Comments:




	Manual Fire Extinguishing Appliances

	Reasonable provision of portable fire extinguishers?
	YES / NO / N/A

	Are all fire extinguishing appliances readily accessible and unobstructed?

(i.e. mounted on walls or on appropriate bases)
	YES / NO / N/A

	Is suitable wall signage provided relevant to extinguisher?
	YES / NO / N/A

	Are hose reels provided?
	YES / NO / N/A

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 
	Remedial Action Required: 

	
	


MANAGEMENT OF FIRE SAFETY
	Procedures And Arrangements

	Fire safety is managed by:


	

	Deputy or assistant:


	

	Are competent person(s) appointed to assist in undertaking the preventative and protective measures (i.e. relevant general fire precautions)?
	YES / NO / N/A

	State name and responsible element of fire safety:


	

	Is there a suitable record of the fire safety arrangements?
	YES / NO / N/A

	Appropriate fire procedures in place?
	YES / NO / N/A

	Are procedures in the event of a fire appropriate and properly documented?
	YES / NO / N/A

	Are there suitable arrangements for summoning the Fire and Rescue Service?
	YES / NO / N/A

	Are there suitable arrangements to meet the F&RS on arrival and provide relevant information, including that relating to hazards to fire fighters?
	YES / NO / N/A

	Is there a plan of the building available indicating basic layout and any areas of significant risk?
	YES / NO / N/A

	Are there suitable arrangements for ensuring that the premises have been evacuated?
	YES / NO / N/A

	Is there a suitable fire assembly point(s)?
	YES / NO / N/A

	Are there adequate procedures for evacuation of any disabled people who are likely to be present?
	YES / NO / N/A

	Persons nominated and trained to assist with evacuation, Including evacuation of disabled people?
	YES / NO / N/A

	Appropriate liaison (if necessary) with Fire and Rescue Service Rescue Service crews visiting for familiarisation visits?
	YES / NO / N/A

	Routine in-house inspections of fire precautions (e.g. in the course of health and safety inspections)?
	YES / NO / N/A

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 
	Remedial Action Required: 

	
	


	Training And Drills

	Fire safety training is managed by:
	

	Deputy or assistant:
	

	Are all staff given adequate fire safety instruction and training?
	YES / NO / N/A

	Are all staff with special responsibilities (e.g. fire wardens and staff who assist with disabled people) given additional training?
	YES / NO / N/A

	Does all training for staff provide information, instruction or training on the all the following (If no, indicate which one/s in the deficiencies boxes below):
	YES / NO / N/A

	Fire risks at the event?

The general fire precautions at the event?

Action in the event of a fire?

Action on hearing the fire alarm signal?
	YES / NO / N/A
	Location and use of fire extinguishers?

Means for summoning the fire and rescue service?

Identity of persons nominated to assist with evacuation?
	YES / NO / N/A
YES / NO / N/A
YES / NO / N/A

	Is there sufficient and adequate channels of communication of fire safety information between employer and employee (e.g. Health & Safety meetings, notice boards etc)
	YES / NO / N/A

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 
	Remedial Action Required: 

	
	

	General Comments:




	Recording

	Appropriate records held for:

	Fire drills?
	YES / NO / N/A

	Fire training?
	YES / NO / N/A

	Fire alarm tests?
	YES / NO / N/A

	Emergency escape lighting tests?

	YES / NO / N/A

	Maintenance and testing of other fire precaution systems?

	YES / NO / N/A

	Location of Records: (Available for inspection by Fire Authority if required) Give Details:



	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 
	Remedial Action Required: 

	
	

	General Comments:




	Priority

	Meaning


	High
	Immediate priority to be actioned within 24 hours to 8 weeks

Breaches of legal requirements, which could cause injury and require immediate short term action.  Also includes matters that can be resolved at minimal cost

	Medium
	Medium priority to be actioned within 2-6 months

Breaches in legislation that may require medium/long term action to resolve

	Low
	Low priority to be actioned within 6 months-1year 

Items of non urgent priority or for future consideration


Deficiencies and recommendations identified earlier within this risk assessment should be copied into the following Remedy Action Plan and appropriate action taken.

	Significant Findings – Remedy Action Plan

	No
	Action to be Taken
	Priority
	Target Completion Date
	Action by
	Date Action Completed

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
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